DOMINION LOGIC SERVICES LTD
Domiciliary Care & Supported Living Services	
APPLICATION FORM – OFFICE ADMIN / CARE COORDINATOR
1. PERSONAL DETAILS
Full Name: _________________________________________________
Address: ___________________________________________________________________
___________________________________________________________________________
Phone Number: _________________________________________________
Email Address: _________________________________________________
National Insurance Number: _________________________________________________
Do you have the right to work in the UK? YES / NO
2. POSITION DETAILS
Position Applied For: Office Admin / Care Coordinator
Available Start Date: _________________________________________________
Are you available to work flexible hours? YES / NO
3. EDUCATION & QUALIFICATIONS
Please list relevant qualifications (including Health & Social Care, NVQ, Diploma, etc.):
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
4. EMPLOYMENT HISTORY (Most Recent First)
Employer: _________________________________________________
Job Title: _________________________________________________
Dates of Employment: _________________________________________________
Key Responsibilities: _________________________________________________
_________________________________________________
Reason for Leaving: _________________________________________________





5. EXPERIENCE & SKILLS
Do you have experience with care coordination software? YES / NO
Please specify systems used (e.g., CarePlanner, Access, etc.):
_________________________________________________
Experience in rota planning & scheduling:
_________________________________________________
Experience handling safeguarding concerns:
_________________________________________________
Administrative skills (MS Office, record keeping, compliance):
_________________________________________________
6. SAFER RECRUITMENT
Have you ever been subject to disciplinary action? YES / NO
If yes, please provide details: _________________________________________________
Do you consent to an Enhanced DBS check? YES / NO
7. REFERENCES
Reference 1 Name & Position: _________________________________________________
Company: _________________________________________________
Contact Details: _________________________________________________
Reference 2 Name & Position: _________________________________________________
Company: _________________________________________________
Contact Details: _________________________________________________
8. SUPPORTING STATEMENT
Please explain why you are suitable for this role:
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________ _________________________________________________________________________
DECLARATION
I confirm that the information provided in this application is true and complete.
Signature: _________________________________________________
Date: _________________________________________________
Head Office: Kent, United Kingdom  		Email: info@dominionlogicservices.co.uk
Phone: 03300436303				Website: www.dominionlogicservices.co.uk

